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VER 
PATRAS 

MAHAVI 
ESTD, -209 

To -

OANKURA PATRASAYER MAHAVIDYALAYA 

From- The Principal 

Afiliated to Bankura University dt.01.01.2017 (G.O No. l098-Edn(U)/1 UI(BAN)-06116 du 26. 12.2016) 
Web site-www.patrasayermahavidyalaya.in :: Email-patrasayermahavidyalaya (@gmall.com 
P.O,-PATRASAYER : P,S.-PATRASAYER # DIST.-BANKURA # PIN-722206 

Memo No, P/as) dppt (sAer)/RS 

Govt. Reg. NO.-719-Edn (CS) dt.-24.10.05 

Patrasayer Mahavidyalaya 
P'atrasayer, Bankura 

Estd-2005 

(banashye Mondad 

puGa an hamn 

aahavidya yor of 

Ph & Fax No.-03244-266823 

Estd.-2005 

utm- AKla Kw, s - Mabhasih! 

Date ti/0/4 

Sub:- Approval of engagement of (banashru Mondat as Stats Aided Clleye 
Teacher, Category . I I in Patrasayer Malhavidyalaya. JCI She was carlier engayed as (ist 1eates 
(PTT/CWTT/GT) w.e. ...240.9.ko6... 

Enclo:- Approval order of Education Directorate 

You are-hereby engaged as State Aided College Teacher, Category -||| of ..S9.49 l0TI...... 
w.e.f. 01.01.2020 in terms of the Memorandum No. 2081-Edn(Csy10M-83/2019 dt. 23.12.2019 of the 
Higher Education Department, Govt. Of West Bengal and memo no. ED-65/CA44768/2020 dztet 
03.03.2020 ofEdücátion Directorate. 

The benefits / remuneration will be admissible as laid down in the Higher Education Departmet's 
Memorandum No. 2081-Edn(CS)/1OM-83/2019 dt. 23.12.2019 and subsequent Memorandum / G.9. 
issued in this respect from time to time. 

Principal 
Patrasayer Mahavidyalaya 

Patrasayer Bankura 
Principal 

Patrasayr Mahavidyalaya 
Patrasay9r, Bankura 
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Memo: KSM/Apptt/SACT/Socio/03/2020 

From: The Principal 

To: 

KABI SUKANTA MAHAVIDYALAYA 
(Affiliated to the University of Burdwan) 

Bhadreswar, P.O.- Angus, Dist. Hooghly -712221, w.B. 

Kabi Sukanta Mahavidyalaya., 
Bhadreswar, Post - Angus, 
Dist. - Hooghly, 
Pin - 712221 

Riya Das 
Clo. Chittaranjan Das 

Bandel Stn. Road, Vill. Kajidanga 
P.O. Debanandapur, Dist: Hooghly, 
Pin: 712123. 

Sub: Approval of engagement of RIYA DASas State Aided College Teacher, Category II in Kabi 
Sukanta Mahavidyalaya. She was earlier engaged as Guest Teacher (GT) w.e.f 08.09.201s. 

Memorandum/GO issued in this respect from time to time. 

You are hereby engaged as State Aided College Teacher, Category II of sOCIOLoGY we.f 
01.01.2020 in terms of Memorandum No. 2081-Edn(CS)/10M-83/2019, dated 23.12.2019of the 
Higher Education Department, Govt. of West Bengal and Memo No:ED-97/C44673/2020, dated 
29/06/2020of Education Directorate. 

KAMA 

The benefits/ remuneration will be admissible as laid down in the Higher Education Department's 
Memorandum No. 2081-Edn(CSy10M-83/2019, 

Ehadreswar 

:(033):2633-6184 

4 

sukantacollege@gmail.com 

Encl: Approval Order of Education Directorate 

dated 

Date: 03/07/2020 

Website: wwwksmv.Info 

(Dr. Md Salauddin Khan) 
KABI SUKANTA MAHAVIDYALAYA 
P.O.- ANGUS, DIST. - HOOGHLY 

23.12.20 19 and subsequent 
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QUARTESIAN 

Dear Mr. Ananyo Banerjee, 

IHeeome to Qurtesian Climical Research P Ld! 

It gives us great pleasure to offer the role of *Statistical Programmer - Trainee" position for which you 
were interviewed by us. We strongly believe that the job role was explained to you clearly. We will be offering 
you a Cost to the Company of INR. 3,00,000/- (INR Three Lakhs only) per annum which is inclusive of all 
allowances and conmpany contribution to Provident fund with effect from MAR 15, 2021. 

You will be on probationary period for Six months. On acceptance of this offer you will be given a separate 
appointment letter on the joining date MAR 15, 2021. 

You are eligible for Salary revision and Annual bonus for the year of 2021. 
The role, in which you join us, is a very important one which will entail dealing with important and sensitive information, records and such other matters of the company. You will, therefore, be required to sign a "Code of Conduct, Confidentiality and Non-disclosure Agreement and Employment Service Agreement for three years" of our company at the time of your joining the company. 

We look forward to you joining our team. We are sure that you will have a bright carecr with our company. 

Letter of Initial Ofter 

We take this opportunity to welcome you and your family into the folds of our company. 

Best Regards, 
Sunan Kaveah 

Please be advised that the validity of this offer letter is contingent upon the successful completion of your 
Background verification. 

SuaRahStar20145MS 

Suman Raveesh 
Senior Manager - Human Resources 
Quartesian|Bangalore 

Other Branches 

MAR 07, 2021 

Chennai 

Guna Complex No.443 & 445, 4th FLR 
Old No.304 & 305, Anna Salai, Teynampet 
Chennai 600 018 

Reg Office: No.23/24, AMR Tech Park 1 A, 2nd floor, Hongasandra, Hosur Main Road, 
Bangalore-560068. Ph: 080� 46471800. CIN: U73100KA2004PTCO34625 

Kolkata 
No: ESNT4A0202, Eco Space 
business park, New town action area 
Rajarhat, Kolkata - 700156. 

Hyderabad 
Level 2, Spacion 
Towers, Next to Westin Hotel 

Madhapur, Hyderabad - 500 081 
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QUARTESIAN 

Basic 
HRA 
HDFC Food Card Allowance 
Other Allowance (LTA) 

Other Allowances 
Gross Salary 

PF 

Add: Employer Contributions 

PF Admin 

Annexure: Salary and Benefit Statement 

Emolume nt: Statis tical Programmer - Trainee 
Per Month 

Description 
10,000 

EMPLOYER ESI 

Total 

|EMPLOYER TRANSPORT FACILITY 

CTC 

|PF 

|Less: Employee Contributions 

PT 
EMPLOYEE ESI 

Total 

HDFC Food Card Allowance 

Net Take Home 

|Annual COST T0 THE COMPANY 

Additional Benefits: 

(Includes self,spouse and two children) 

3) Gratuity as per Payment of Gratuity Act,1972 

uMan Raveesh 

4,000 

SacetUa2021 1145CM5,5) 

1,100 

Other Branches 
Chennai 

2,200 
6,364 

23,664 

Guna Complex No.443 & 445, 4th FLR 

Old No.304 & 305, Anna Salai, Teynampet 

Chennai 600 018 

1200 
136 

1,336 
25,000 

1.200 
200 

Income Tax will be applicable as per the IT slabs 

1,100 
2,500 

21,164 

Kolkata 

Annual 

1.20,000 

48,000 
13,200 
26,400 
76,368 

2,83,968 

14,400 
1,632 

16,032 

3,00,000 

1) Star Health Group Mediclaim Insurancce Coverage : Rs.3,00,000 per family 

14,400 
2,400 

2) Star Health Group Personal Accident Insurance Coverage: Rs. 10,00,000 for self only 

13,200 

30,000 
2,53,968 

3.00,000 

Reg Office: No.23/24, AMR Tech Park 1 A, 2nd floor, Hongasandra, Hosur Main Road, 

Bangalore- 560068. Ph: 080� 46471800. CIN: U73100KA2004PTC034625 

No: ESNT4A0202, Eco Space 

business park, New town action area 

Rajarhat, Kolkata - 700156. 

Hyderabad 
Level 2, Spacion 
Towers, Next to WNestin Hotel 

Madhapur, Hyderabad - s00 081 
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India Post IRGIHGFO 

Sr. Superintendent of Post Officeg 
Burdwan Division, Burdwan-713101 

Phone/Fax No. 0342-2662588, Email-doburdwan.wb@indiapost.gov. in 

ORDER OF PROVISIONAL ENGAGEMENT 

Annexure- II 

No :GDS BPM/Rectt/Cycle-1/Madhabdihi B.O Dated at Burdwan the 29.06.2020 

In response to the notification no. RECTT/R-100/ONLINE/GDS/VOL-VI DATED 

whose 05.04.2018, Sri/Smt. Pragati Kundu S/o D/o W/o Sri/Smt. Shyam Sundar Kundu 
Date of Birth is 08.07.1996 and who belongs to UR category/selected against UR category is 

hereby engaged as GDS BPM Madhabdihi B.O in account with Shyamsundar S.O under 

Burdwan H.O on PROVISIONAL BASIS with immediate effect in the TRCA scale of O12,000 

D29,380 Level-1. Sri'Smt Pragati Kundu shall be paid such allowances as are admissible from 

2.Sri/Smt Pragati Kundu S/o. W/o D/o Shri/Smt Shyam Sundar Kundu should clearly understand 

that his/her engagement as GDS Branch Postmaster, Madhabdihi B.O in account with 
Shyamsundar S.O shall be in the nature of a contract liable to be terminated by him/her or by the 

undersigned by notifying the order in writing and that her conduct and Engagement shall be governed 

by the Department of Posts, Gramin Dak Sevak (Conduct and Engagement) Rules, 2020 as 

amended from time to time. 

3. This Provisional Engagement is subject to satisfactory verification of the prescribed educational 
qualification, community certificate and other certificates, wherever prescribed. 

4. The engagement is provisional and subject to all certificates being verified through proper 
. channels. If the verification reveals that the claim of the candidate belonging to Scheduled 

Caste/Scheduled Tribe/ Other backward classes (not belong to creamy layer)Physical Handicapped 
is false or educational certificates are not genuine or found unfit on Police Verification, his/her 
Engagement shall be terminated forthwith without assigning any further reasons and without 

prejudice to other criminal/ egai action as may be taken under the provisions of Indian Penal Code for 
production of false certificate as a consequence. 

5. The engagement of (Economically Weaker Sections) EWS candidates is provisional and is subject 

to the Income and Asset certificate being verified through proper channels and if the verification 
reveals that the claim to belong to EWS is fake/false, the Engagements will be terminated forthwith 
without assigning any further reasons and without prejudice to such further action as may be taken 
under the provisions of the Indian Penal Code for production of fake/false certificate 

time to time. 
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Slfany information or documents submitted by the candidate is found false/ incorrect at a later stage, 

his/her engagement shall be terminated in accordance with Rule 8 of GDS (Conduct & Engagement) 

Rules, 2020. 

It is also mentioned that his/her selection is provisional and subject to final outcome of WPCT 

No: 6356(W)/2018 pending before the Hon'ble High Court, Caleutta. 

To (Regd AD)/By Hand 

Sri/Smt. -Pragati Kundu, Clo-Shyam Sundar Kundu, 

Mobile-8016078405, Matre Bhavan,Teigan/ 

Burdwan , PIN-713103 

A copy of this memo is issued to: 

421.The Sub Division Head, Burdwan 1st Sub Division for information 

422. The Sr. Postmaster/Postmaster. Burdwan H.0 for information. He will please draw 

allowance as admissible on receipt of joining charge report and obtaining of Fidelity Bond as 

per rule. 

423. The SPM Shyamsundar S.O. for information 

Sr SupP Oficge 
BurdwDiision-73101 

424. The Overseers (Mails), Burdwan 1st Sub Division for information. 

425. PF of the candidate concerned. 

426. O/C/Spare. 

Sr 

Burdiyisíon-713 101 
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Ols Mail /SSR Line, 
Burdwan 1st Sub-Divn 

Burdwan 713101 

ACG-61 

Depsrtmeit Of Posts irndia 014729 
CHARGE REPORI 

Certified that the "charge of. 

ves msde over by Shavttihth Bhattachayay 
fagtt Kuundu 

. .....Forelot noon in eccotdance vwitt 

aelieved Oficer V fragatt kundu 
Relieving Oficer 
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1NIVERSTT; OF BURD 
THE U 

Roll & No. : BUR CH 2018/053 

Rajbati, Burdwan 

PRAGATI KUNDU bearing Registration Number 

201501016043 of 2015-16 obtained the Degree of 

Master of Science in CHEMISTRY in this University at 

the Final Examination in the year 2020, and that 

he/she secured Cumulative Grade Point Average 9.28 

[Letter Grade A (Excellent)] under Choice Based 

Credit System (CBCS). 

This is to certify that 

The 24th February, 2023 Vice - Chancellor 
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1NIV ERSIT; BURD 

Roll & No. : BUR CH 2018/063 

RUPMIA SAHA obtained the Degree of Master o 

Science in CHEMISTRY in this University at the 

Final Examination tn the year 2020, and thai 

he'she secured Cumulative Grade Point Aveage 

Credit System (CBCS) 

DWAN 

8.81 Letter Grade A (Excellent)/ under Choice B. 

Rajbati, Burdwan 

This is to certify that 

The 24th February, 2023 Vice - Clhancellor 
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19-JAN-2022

Letter Of Appointment

To,
Mr. Ayan Mondal
260
Chiladangi
 
 
Dear Mr. Ayan,
 
This has reference to our Offer of Employment in TATA Consultancy Services Limited vide  
TCSL/1732463/CAL/Business Process Outsourcing Services/BPA dated 13-Jan-2022 and your completing 
joining formalities as per TCSLs policy.
 
On the terms and conditions detailed in our Offer of Employment accepted by you, we are happy to appoint you 
as Process Associate in Grade BPO1 with effect from 19-JAN-2022.
 
Your Associate number is 2267270.
 
I take this opportunity to extend you a warm welcome to the TCSL Family !
 
 
Yours sincerely, 
For TATA Consultancy Services Limited
 

GIRISH V NANDIMATH 
Global Head – Talent Acquisition

TCS Private & Confidential
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01-JUN-2022

Letter Of Appointment

To,
Mr. Sk Jarjis
N0003
Kanaidanga Primary School
7063027933
 
 
Dear Mr. Sk,
 
This has reference to our Offer of Employment in TATA Consultancy Services Limited vide  
TCSL/1879197/CAL/Business Process Outsourcing Services/BPA dated 27-May-2022 and your completing 
joining formalities as per TCSLs policy.
 
On the terms and conditions detailed in our Offer of Employment accepted by you, we are happy to appoint you 
as Process Associate in Grade BPO1 with effect from 01-JUN-2022.
 
Your Associate number is 2427012.
 
I take this opportunity to extend you a warm welcome to the TCSL Family !
 
 
Yours sincerely, 
For TATA Consultancy Services Limited
 

GIRISH V NANDIMATH 
Global Head – Talent Acquisition

TCS Private & Confidential
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sr$:ur.r,,t
FOODS

Breeding Trust, Growing Together

SFPL/SB-OFR/HR / 2t-22 / t37

Name : Ms.Ritupama Saha,

Rabindra Pally,
PO & PS : East Burdwan,
Dist : East Burdwan,
Pin : 713101, WB.

19th Nov 2021

Dear NIs.futuparna,

Virh relcrencc to,lour application ald subseclucnt ro tlte intcfiiev held rvith us,
rve-, arc 

. 
picased to appoint you as Senior Executive_Health & eC(Microbiologist).

Y-ou rvill bc reponing to Dr. patil Sharadchandra Subhashrao, Senior
Manager-Health & QC rnci vou ere requested to report for duq on or beirrc
19th Dec 2021 at the KOLKATA-LAB-jB, Sug.,rru Fbods t rir.atl ]itriLcd, 3111,
Aahirini, ,\ction Area-l, PO & PS :Newtown, Ilist: North 2,1 pardens, Kolliara,
Pin : 700156, WB.

\\'hi1e joiring, vou are reqrLestctl to briog the copies of certilicates and tcstimoniels
as pet the annexure.

1he appoinrr,enr otdcr will 1)c issucd at rhe time ofyour joioiog duty rvith us.

s

FOODS PRIVATE LIMITED.,

Ghosh
uman Resoufces

Suguna Foods Private Limited
Regionaioliice:301,'AAHRIN',ActionArea1,Po+PsNewTownKol[ata 700]56 Phone ]9r3353rs390c
Web : www sugunafoods .om
Reg. Office 6" Floor Jaya Enclav€ 1057, Av nashlRoad, Coimbatore 641 Ol3, ndia CLN] UO1222TZl994PTCOo495l
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Annexure-A

Name
Designation
Location

Salary Components Amount
(Per Month)

Amount
(Per Annum)

Consolidated Basic 10000 120000
House Rent Allowance 4000 48000
Washing Allowance 2000 24000
OtherAllowance 1104 13244

Gross Salary - Total '17't04 205248
fmployer Contribution (PF) @ 12% 1572 18864
Employer Contribution (ESl) @ 3.25% 491 5892
Bonus/ Ex-Gratia licab e) 833 9996

Employee Retiral - Total 2896 34752
Fixed CTC - Total 20000 240000

6roup Medicleim Sum lnsured
(self, Two Children & Parentsj if cov€red voluntarilyJ

Nol Applicable

In addition to dre above, you are eligible for ttle following, as per rhe policy of the corLpany:

(i) L€ave encashmcnt on Basic salary for a maximum of 14 days per annum; Casual and
Sick Leave as per policy ofsix days cach in a calenclar year

Fo FOODS PRIVATE LIMITED.,

sh
Se uman Resoufces

: Ms.Rituparna Saha
: Senior Executive Health & QC (Microbiologist)
: KOLKATA LAB-SB
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Annexure-B
You are requested to submit all of the following documents at the time ol joining:

Kindl all the originals ofabove mentioned documents for verification.

S.No Particulars Re1 PhotogrF Passpot ap11s, Stamp
2 Family Photograph

No3 Two EmailDesigna id & Contact N berfrom Current ployer

-Deg,ree/PG/Oticr prof essional / technicat clualificatioirs

Madhyamik Secondary/

Educa tional Irho tocopies A[)
Class X;Higher Class XII &Celtificates

ksheels

5

Valid Passporr
-Valid Driving Licence
-Voter's Idcnfity Carcl
-ADIIAAR Card

Identity (Photocopy of theanv following)

6

-Ielephore Bifl
Electriciq/ Bill

-Valid Passpo.r
Latest l,IC premium receipt

-Ration Card
-ADHAAR Card

Rcsidential

following)
(Photocopy oTany ore oI the Yes

7 PAN Card
YesDrjving Licence
As required9

- as per applicableVehicleRC ofcoPy (two wheeler
) As requiredt0

ployer s
OIcopy &relieving experience lette/ from previous

1L 1Iorm 6 (from
iTemployers applicable

12 Bank details AXIS(SBI ICICD Yes13 PFlUANandESI N ber OJ previous employer

size

Names,

SL. No. 485
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                                                                           Back Office IT Solutions Pvt. Ltd.                                                                 
                                                                              ISO 27001:2013 Certified & Microsoft Gold Certified Partner  

CIN-U72200RJ2000PTC016780 
www.navbackoffice.com 

Registered Office  :                                                  City Office :                                                      Email  : hr@navbackoffice.com                      
F-220-225, EPIP, IT Park,                                         3, Behind IOC Petrol Pump                          Phone: +91-141-7156800 
Sitapura, Jaipur-302022, India                               Sahkar Marg, Jaipur-302001, India           Fax      : +91-141-7156811
   

OFFER LETTER 
Private & Confidential 

Ref: BO/HR/POL/567 
Dated: July 19th, 2021 

Ms. Rittika Biswas 
 
Dear Rittika, 
 
With reference to your application and subsequent interview you had with us, we are pleased to offer you an appointment as              
Asst. Manager with Back Office IT Solutions Pvt. Ltd. based in Jaipur. As a part of your total compensation, you will receive a 
remuneration of Rs. 12,00,000/- CTC per annum. You are required to join us on, 20th October, 2021. 
 
Your Joining will be managed remotely by human resources group and we will be following a work modal which will be a 
combination of home and office support due to these pandemic times, and the period of such state of operations is indefinite for now. 
You will be required to join the office once the organization starts the operations on-premise with an advance intimation of 2 weeks. 
This offer is contingent on your having valid identity documents, signed offer letter, medical fitness and background verification, failing which the 
offer will automatically stand cancelled. 
 
 
In addition to the foregoing and in lieu of your signing and returning a duplicate copy of this offer letter as a token of your acceptance of this offer 
letter within 7 (seven) days of receipt of this offer letter, a one-time payment of Rs. 1,00,000 (One lac only) (less applicable withholdings and 
deductions) will be payable to you as joining bonus (“Joining Bonus”) in relation to you agreeing, acknowledging and understanding that you would 
report and join at Back Office with effect from  20th October, 2021 or on any other date given in writing by Back Office. The Joining Bonus will be 
remitted to your account number, as per the account details that will be furnished by you to Back Office. 
 

You agree, acknowledge and understand that you shall maintain confidentiality of the terms and conditions mentioned in this offer letter. 
The detailed terms and conditions of your appointment, as discussed, shall be issued to you at the time of joining.  We expect you to maintain the 
confidentiality of salary offered to you.  
 
You are required to undergo a medical check-up at your own cost in any reputed Nursing Home or Hospital or by a Registered Medical Practitioner 
before your joining and will have to submit test reports of Chest X-ray-PA View (Report only), Urine & Blood Group report, Blood F&PP and 
medical fitness certificate at the time of joining.  
  
Also, please bring with you the following documents in original as well as a photocopy of the same:  

1. Proof of Age certificate (Xth Mark sheet/Certificate) 
2. Educational/Professional/Technical Qualification certificates 
3. Copy of Resignation Acceptance letter or relieving letter from last employer, if applicable.  
4. Salary Certificate from last employer, if applicable. 
5. 6 Passport size colour photographs  
6. Copy of Present and Permanent Address Proof.  
7. ID Proof (2 copies each)  

  
If you fail to join on the aforesaid date and in absence of any written communication to this effect from you, the said Preliminary Offer letter shall 
automatically be treated as withdrawn.  
  
We look forward to a long, successful and mutually beneficial association. 
 
Yours sincerely, 
For Back Office IT Solutions Pvt. Ltd.  

 
Authorized Signatory 

http://www.navbackoffice.com/
SL. No. 496



SL. No. 497



HCL || Final Confirmation 
1 message

Madhumita Murali <madhumita.m@hcl.com> Thu, 25 Nov, 2021 at 2:33 pm
To: anurag.datta.a@gmail.com <anurag.datta.a@gmail.com>
Cc: Lokesh Kumar Manavalan <lokeshkumar.manav@hcl.com>, Abirami A <abirami.a@hcl.com>

Classification: Public

Hello Anurag Dutta,

 

Thank you for participating in test and interviews on that mentioned schedule.

We are glad to confirm that you have been selected for the opportunity with HCL.

 

Our onboarding team will reach out to you once we start onboarding.

 

Important Points:

1.       CTC offered : INR 4.75 LPA

2.       Selected Candidates should be willing to work on any assignment assigned
by HCL Technologies including 24*7 operations and Shifts, willing to learn.

3.       Selected Candidates should be Willing to work in any location within India
or abroad as assigned by HCL Technologies.

4.       Service Agreement for 24 Months (as applicable). In case they leave before
completing 24 months, they are liable to pay 1.25 lakh to the organization.

5.       Probation Period will be of 12 Months.

 

Please Note:

Your Joining with HCL is subject to BGV Clearance, Re-hire Policy(incase applicable) and
Eligibility criteria as follows :

Minimum 75% throughout in academics(10th, 12th/Diploma & Graduation) & no Backlogs.
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-Madhumita Murali

HCL Campus Recruitment

 

::DISCLAIMER:: 

The contents of this e-mail and any attachment(s) are confidential and intended for the named recipient(s) only. E-mail
transmission is not guaranteed to be secure or error-free as information could be intercepted, corrupted, lost, destroyed, arrive
late or incomplete, or may contain viruses in transmission. The e mail and its contents (with or without referred errors) shall
therefore not attach any liability on the originator or HCL or its affiliates. Views or opinions, if any, presented in this email are
solely those of the author and may not necessarily reflect the views or opinions of HCL or its affiliates. Any form of
reproduction, dissemination, copying, disclosure, modification, distribution and / or publication of this message without the
prior written consent of authorized representative of HCL is strictly prohibited. If you have received this email in error please
delete it and notify the sender immediately. Before opening any email and/or attachments, please check them for viruses and
other defects. 

SL. No. 498



SL. No. 499



July 15th, 2021

To,
Kazi Aftab Hossian
Green Park, Upper Chelidanga
Asansol
India

This formal letter is to offer you the following job at our company Remote Programmer Private Limited. Here are
the details

Name of the Post : Application Developer
Probation Period : 6 Months
Monthly Pay (CTC) : 16000/- (Please do not share the salary information with anyone in our company)
Next  appraisal : After 6 Months
Std. Working Hours : 10 to 7-30
Std. Working Days : Monday to Friday + First Saturday of the month

Minimum Service Period : 1 year

Approx Joining Date : within 15 days (approx)

Wish you a prosperous career with us.

Thanking you,

Lutfal Hoque

Director, Remote Programmer Private Limited

Please note: Not honoring this offer letter after acceptance will be considered a legal offence.
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Nirmal Pal <nirmalpal.mail@gmail.com> 

 
Offer Letter _ Nirmal Pal 

 
Shubhamay Ghosh <shubhamay.digitalpiloto@gmail.com>  
To: nirmal.digitalpiloto@gmail.com 
Cc: nirmalpal.mail@gmail.com, Amlan Maiti <amlan@digitalpiloto.com>, Digital Piloto <info@digitalpiloto.com> 

 

Dear Nirmal, 

Congratulations!!  You have been selected as SEO Trainee at Digital Piloto. 

Joining Date - 2nd September 2021 (Thursday) 

Designation - SEO Trainee 

Daily Working hour - 10:00 am - 7:00 pm (Monday to Friday) 
                                  10:00 am - 2.30 pm (Saturday) 
                                  Last Saturday of the month is OFF 
 

Work Type - WFH(Work From Home) 

Probation period - First 6 Months 

Thereafter you will get yearly appraisal.  

Monthly Pay Out - You will get your salary every 5th day of the month. 

There is no bar, the more you produce, the more you get.  

Perks and Benefits - 
1. Performance bonus 
2. Employees B'day celebration Gift 

3. Work from home facility 
4. Training from Real Industry Experts 
 

Kindly furnish the following documents-  

Please submit the scan copy of below mentioned documents: - 

1. Any valid ID proof  

2. Highest qualification certificate - If don't have as of now leave it 

3. Passport size photograph 

4. Bank Details 

 Name 

 Bank name 
 IFSC Code 

 Ac no 
 Branch 

SL. No. 501



 

 

 Note : 

  
 1. You have to work using the tracker religiously - I will provide you the 

at the end of joining formalities 

 2. You have to work and send mail using your official mail id - I will 
provide you after joining formalities are done 

 3. You will acknowledge the mail and revert back on the same mail 
confirming you acceptance 

 4. You will have to submit and complete all the joining formalities on an 
priority basis before starting your work 

 

Kindly acknowledge and revert back by “REPLY TO ALL”. 

Best of luck and All the best!!  

                                                                                          Thanks and Regards, 

 

 
 
 

 

 

 

Shubhamay Ghosh 

HR Executive 

Digital Piloto 

 
 

 

+91 8240645010 

shubhamay.digitalpiloto@gmail.com  

www.digitalpiloto.com  

 
 

 
 

 
 

      
 

tel:+918240645010
mailto:shubhamay.digitalpiloto@gmail.com
https://www.digitalpiloto.com/
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Offer: Computer Consultancy
Ref: TCSL/DT20217660398/Delhi
Date: 23/11/2021

Ms. Riya  Paul
Hari Shankar Babus LaneChawk Bazar,
Mohamaya Mandir Opposite,
Bankura-722101,
West Bengal.
Tel# 91-9832154543

Dear Riya  Paul,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,578/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,035/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

2TCS Confidential
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Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Program. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
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you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
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assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
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to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS.This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment.The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

13. Terms and Conditions
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The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
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initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8Z8804qTpxpF4b44UF4Uxqx4bLLi34xU3bxUx9x4ZLFZ0iqTqiq63pxUU94U0iqT0bqTqbq6FbF
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GROSS SALARY SHEET Annexure 1

Name Riya  Paul

Designation Assistant System Engineer-Trainee

Institute Name University Of Burdwan, Burdwan

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #         8,785      1,05,420

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

TOTAL GROSS        28,807      3,53,578

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance         1,035        12,420

GROSS BOUQUET OF BENEFITS         8,785      1,05,420
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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