
 

Offer Letter for Employment 

Jul 19, 2023 
 
To, 
Shiladitya Dutta, 
 
Greetings for the day! 
 
Subsequent to your interview with us, we are pleased to inform that you have been selected as 
“Divisional Learning Manager” for Bihar. 
 
You are scheduled to join us on August 21, 2023. 

We take this opportunity to congratulate you on your new job and wish you all the best for your new 
assignment. 

You are requested to report on August 21, 2023 by 09.30 AM at the below mentioned address: 

Svatantra Microfin Private Limited 
C/O-Arpita Anand/Smriti Smita, Shashi Complex, Pillar No-38, Opposite Punjab National Bank, 
Rajabazar, Patna-800014 
  
This offer stands cancelled after August 21, 2023. 
 
You will be entitled to receive Compensation and Benefits of INR CTC 400000/- per annum 
(Annexure attached herewith), subject to various deductions as per Company and Government 
policy from time to time. 
 
In the event of your employment, in case you voluntary resign within One (1) year from your date of 
joining the company, you will be required to pay the recruitment expenses, over and above any 
other expenses which has been incurred during your tenure. 
 
Kindly note that this offer is valid subject to an acceptable feedback from your reference check, CIBIL 
check wherever applicable and antecedent check. 
 
We welcome you to Svatantra Microfin Pvt. Ltd. And hope it would be the beginning of a long and 
mutually beneficial association. 

Kindly sign this letter as an acknowledgement of your acceptance of this offer letter and reply with 
the scanned copy of this letter. 

Yours Sincerely,  
 
KRANTI SETY  
PRESIDENT - HUMAN RESOURCES 
SVATANTRA MICROFIN PVT. LTD. 
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ANNEXURE 
 

ANNUAL COMPENSATION BREAKUP 

Name of the Employee   Shiladitya Dutta 

Designation  Divisional Learning Manager 

Department  Learning and Development 

Date of Joining  August 21, 2023 

Location  Bihar 

Band  Junior Managers (JM) 

Grade  JM – 1 

      

SALARY COMPONENTS MONTHLY (INR) ANNUAL (INR) 

Basic Salary 12300 147600 

House Rent Allowance 6150 73800 

Special Allowance 12816 153788 

Gross Salary (A) 31266 375188 

Deductions   

Employee Contribution to PF 1476 17712 

Total Deductions (B) 1476 17712 

Net Take Home Pay  29790 357476 

Retiral Benefits   

Employer's Contribution to PF 1476 17712 

Gratuity 592 7100 

Total Retirals Benefits  ( C ) 2068 24812 

FIXED COST TO COMPANY (CTC) 
(A + C) 

33333 400000 

GPA / GTL / GMC As Per Company Policy 

GMC  –  Sum Insured 4,00,000 

Note: 
1. Insurance Benefits (GMC) – Premium borne by employer & employee. This mediclaim covers 
employee, spouse and upto two children. Parents will be included in the policy, after the employee 
successfully completes ‘One’ year in the organization. 

2. Payouts will be based on number of days worked in a year. 

3. Professional Tax, LWF and other applicable taxes will be deducted as per statutory regulations 
from time to time. 
4. The Gratuity is paid at the end of the employment period, subject to completion of 5 years of 
satisfactory services. 

5. Mobile and Fuel expenses shall be reimbursed as per Company Policy- If Applicable. 

6. Performance based Incentives shall be paid as per Company Policy – If Applicable. 
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Joining Kit Documents 

Sr. No. Documents 

1 PAN Card 

2 Aadhaar Card 

3 Driving License 

4 Voter Id 

5 Passport 

6 PG Certificate / Marksheet 

7 Degree Certificate / Marksheet 

8 12th Certificate / Marksheet 

9 10th Certificate / Marksheet 

10 Any other Degree / Certificate 

11 Last 3 Month Salary Slip 

12 Appointment Letter From Previous Company 

13 Relieving Letter From All Previous Company 

14 Experience Letter 

15 Full & Final Settlement Letter 

16 Personal Account Details (Cancelled Cheque/ Passbook Copy) 

17 4 Passport Size Photograph 

18 
Last 3 Months Electricity Bill/LPG Receipt (Cylinder Refill Receipt)/ Postpaid Mobile 
Bill 

 
**Kindly carry original documents for verification. 
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BAR COUNCIL OF WEST BENGAL
(A body constituted under the Advocate Act, 1961)

283, Kiran Sankar Ray Road, City Civil Court Building, 7th Fl., Kol-700 001

Phone: 2248-8956, 2248-7233, 2230-5771, Tele Fax:2248-7233

E-mail:westbengalbarcouncil@gmail.com

Website:www.wbbarcouncil.org
-IDENTITY CARD

NAME MOUMITASARKAR,Advocate********

Father's/Husband's Name.Subrata Sarkar.

(SHYAMALGHATAK) (ASHOKKUMAR DEB)
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JUN 17,2024

GS20119643

Offer Date :

Offer No    :

FIXED TERM EMPLOYMENT CONTRACT 

Dear Shamima Parveen 

We are pleased to offer you employment at Quess Corp Limited for a fixed period of employment as per the following 
terms: 

DEPUTATION:

You are deputed to Client site under this Contract. The terms of employment is exclusively with Quess, the employee 
shall never be deemed to be the employee of the client, where you have been deputed under this Contract.  

You will with effect from JUN 20,2024 be deputed by Quess, to work at client's office / premises at any of their locations. 

Your reporting time will be 9.30 AM. 

During the course of your contract,you can be transferred to a location within the territory of india as and required by 
Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from JUN 20,2024 to APR 17,2025. 

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for which you are being 
employed terminates before your Contract end period, this Contract shall be coterminous with the project / work. 
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LOCATION:

You are required to work at client's location at Durgapur.

POSITION:

You are appointed as Executive.

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith. 

EXTENSION:

Unless otherwise notified to you in writing this contract of employment would be valid APR 17,2025 from the date of you 
joining Quess. This contract may be considered for an extension depending on the client and Quess's requirements. The 
extension of contract period would be considered on fresh terms as agreed between you and Quess through a separate 
mutually executed contract of employment. Quess shall inform you in writing of the extension requirements. 

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work on shifts, based on the 
client's requirement. Your attendance will be maintained by the Reporting Officer of the client, which needs to be 
mandatorily sent to the contact person at Quess within the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the Company or upon the lapse of 
the term of employment, if there are any dues owing from you to the Company, the same may be adjusted against any 
monies due to you by the Company on account of salary including bonus or any other payment owned to you under the 
terms of your employment.  During the tenure of your Contract, any deviation or misconduct in any form that were noticed 
by the company  or if there are any breach of internal policies or any regulation that was mutually agreed to be complied 
with, Quess or principal employer has the rights and authority to suspend your services until you are notified to resume work
in writing. Quess reserves all such right to withheld full or a portion of your salary during such suspension period.
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NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 7 day's notice in writing. The 
Contract can be terminated at the discretion of Quess subject to 7  day's notice. However due to breach of code of conduct, 
misbehavior  or indiscipline etc, then in such cases, Quess will have / reserve rights to terminate immediately without 
giving notice period.
                                                                                                                                                                   
INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due discharge of your duties and 
you shall indemnify the client if there is a loss of any kind to the said property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the Client either within the 
Client's organization or outside it, and if you were at any time found indulging in such act/s, the Company shall reserve the
right to initiate disciplinary action as is deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The address of communication for the purpose of service of notice and other official communication to the company shall 
be the registered address of the company. The address of communication and service of notice and other official 
communication is the address set out as above and your present residential address namely. In the event there is a change in 
your address, you shall inform the same in writing to the Management and that shall be the address last furnished by you, 
shall be deemed to be sufficient for communication and shall be deemed to be effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside agency. If on such 
verification it is found that you have furnished wrong information or concealed any material information your services are 
liable to be terminated.
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ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive working days or more 
without sanction of leave or prior permission or if you over stay sanctioned leave beyond 5 consecutive working days or 
more it shall be deemed that you have voluntarily abandonment your employment with the company and your services are 
liable to be terminated accordingly.

RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in relation to conduct, discipline 
and other service conditions which will be deemed as Rules, Regulation and order and shall form part and parcel of this 
letter of appointment.
                                                                                                                                                                   
OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard employment rules of Quess 
(as per Associate Manual). The combined rules and procedures as contained in this letter will constitute the standard 
employment rules and you are required to read both of them in conjunction.

JURISDICTION:

Notwithstanding the place of working or placement or the normal or usual residence of the employee concerned or the place 
where this instrument is signed or executed this Contract shall only subject to the jurisdiction of the High Court of 
Judicature of Karnataka at Bangalore and its subordinate Courts.

DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the date of joining & your act 
will be construed as deemed and implied rejection of the offer of employment from your side; hence no obligation would 
arise on the part of the company in lieu of such Employment Contract issued.

ID CARD:

Basis requirement, You will be issued ID Card at the time of joining. Displaying your ID Card is mandatory during your 
duty hours. At the time of Exit ,You will be required to submit the ID Card to our COE Centre (Address Given Below). 
In case, you fail to submit your ID Card, you will be liable to pay back Rs.50/- and it will be recovered from your Full & 
Final Settlement.  
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Quess Corp Limited 
COE (Centre Of Experience) 
8th Floor, A-19,31 Raghukul Tower,
Sirsi Road, Khatipura (T-Point) 
Jaipur, Rajasthan 302021 

Note: 
    1. It is Employee responsibility to submit the card to COE Centre and also share the Courier Receipt over email 
idcards@quesscorp.com with subject line OMS ID/Employee ID. 
    2. In case Employee notify that He / She has lost the Card then they have to mandatorily notify it in written (Email / 
Letter) to idcards@quesscorp.com 

You shall report to work on Mar 09 2023 at the clients place. 
You are requested to bring the following documents at the time of joining:                                                                                                                                                                   

     1.  Educational Certificates  
     2.  Experience Letter / Relieving letter  
     3.  Latest month pay slip  
     4.  Photo ID proof  
     5.  Address Proof  
     6.  5 passport size photographs  
     7.  PAN card  
     8.  UAN Card  
     9.  Aadhaar Card  

Here's wishing you the very best in your assignment with us and as a token of your understanding and accepting of the 
standard terms of employment, you are requested to sign the duplicate copy of this letter and return to us within a day. 

With warm regards, 

For Quess Corp Limited.

          
Nitin Dave 
CEO Staffing 

I have read and understood the above mentioned terms and conditions of the Contract. I voluntarily accept the same and I 
shall abide to the terms and conditions mentioned therein and any amendments from time to time. 

Name:.............................                                                                 Signature:...................................
Place:...............................                                                                 Date:...........................................

Important : All the above mentioned terms and conditions will come in force from your date of joining, in case of no 

acceptance received before the first salary it would be deemed as acknowledged and accepted by you on receipt of 

your first salary.
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Compensation Sheet 

Offer No       :

Designation :

GS20119643

Executive

Associate Name :

Location              :

Shamima Parveen

Durgapur

Pay Heads Rs. Monthly Pay

Basic 10826

House Rent Allowance 2791

Statutory Bonus 902

Gross Salary 14519

Employer's Contribution Rs. Monthly Pay

Employer Pf 1888

Employer Esi 472

Total Contribution 2360

Cost To Company: (Ctc) 16879

Deduction: (Subjected to change) Rs. Monthly Pay

Employee Esi 109

Provident Fund 1743

Professional Tax 110

Total Deduction 1962

Net Take Home 12557

          
Nitin Dave 
CEO Staffing 
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BGV Annexure 

Please find below the BGV points needs to be taken care post joining with us. 

1.Requesting you to get your BGV- All Levels completed within 55 calendar days from DOJ by providing correct required 
details alongwith proof as per point no. 2 at the time of joining else we will discontinue/ close your contract with immediate 
effect if BGV is not getting cleared within 55 days. 

2.Please provide/ update below details correctly while completing Onboarding with us: 

   1.Current & Permanent Address with landmark alongwith proper proofs. 

   2.Educational details alongwith proofs (all year marksheet/ marksheets & Degree which should be clearly visible). 

   3.Experience details alongwith proper proofs.  

   4.Correct mail id. 

3. Also we are withholding 500/- as BGV amount from your first month salary which will be refunded back to you in 03rd 
month salary post successful BGV clearance.

For Quess Corp Ltd. 
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Dear Associate,

Please download the WorQ App on your mobile for a host of benefits 

• Access all your HR Documents (PaySlip, Offer Letter, PF/ESIC/Insurance Nos, Form 16 
• Get Digital ID Card 
• Get Easy Access to Quess helpline 
• Get access to Quess Marqet to get lucrative offers specifically for Quess Associates 
• Get host of learning opportunities 

You will receive your User Id / Password & Company ID by sms to your registered mobile No. 

For any issues in login to WorQ app, please email to help@quesscorp.com. 
Please mention your 
• Offer No    : GS20119643
• Name         : SHAMIMA PARVEEN
• Mobile No 

Link to download WorQ 
Play Store (Android) - https://goo.gl/rqsMnr 
App Store (iOS) - https://goo.gl/DmHpEj 
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To 

Arjun Samanta 
(Code: CANS26960) 

We are pleased to offer you employment in our organization at Randstad India Pvt. Ltd as IN - Analyst. Your services 
are being deputed to Merck Specialities Pvt Ltd at BANGALORE based on the following terns and conditions: 

" Your Salary CTC will be INR 
joining date. 

" Your employment will be valid from 20/03/2023 To 19/09/2023, unless and until it is specifically extended in 
writing by Randstad India Pvt Ltd. 

" Your ernployment is subject to completing our onboarding process, which requires you to : 

Provisional Offer Letter for Fixed Term Contract 

a. Complete on the Randstad portal: 
Employee profile form 

b. Upload proofs of your documents: 

Statutory Nomination forms like ESIC, PF, Mediclaim etc. 

Yours truly, 

Government mandated ID proof: Aadhar Card and PAN 

The next step is for you to log into Randstad Direct, our employee portal to accept this offer. 

Randstad House, 

Address Proof (Any one): Voters ID, Passport, Driving License, Ration Card etc. 
Copy of both Educational certificates & Previous employment documents. 
Bank Details for Salary processing: Copy of cancelled cheque. 

Please note that this is only a provisional offer of employment for a fixed term and is not to be construed as an 
appointment letter. A detailed appointment letter would be issued to you once you fulfill our employment terms and 
conditions & upon confirmation of joining duty by the manager. 

Please get in touch with us for any queries. 
Wishing you the very best! 

Registered Office: 
Randstad India Private Ltd 

You will soon receive an email and SMS on your registered number with a link to the online potal and your OTP to login. 
A User guide is also available to help you complete formalities on/before your DO), 

For Randstad India Pvt Ltd. 

per Annum (as per Annexure 1) and will be paid out basis your actual 

Authorized Signatory 
Balakrishnan S 
Head- HRSSC 

r randstad 
Date :10/03/2023 

Old .5& SA. New No. 9. Pvcrofts Garden Road. 
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To 

Jayeeta Pal 
(Code: CAN594381) 

We are pleased to offer you empbyment in our organzation at Randstad nda Pvt. Ltd as Analyst. Your 
services are beng deputed to Merck Specialities Pvt Ltd at BANGALORE based on the fobwing terms and 
condtions: 

" Your empbyment wil be vald from 04/12/2023 To 03/12/2024 , unkess and untlt 6 specfcaly 
extended n wrtng by Randstad India Pvt Ltd. 

" Your Sabry CTC wil be INR 420,000.00 per Annum (as per Annex ure 1) and wl be pad out bass your 
actual jonng date. 

Provslonaloffer Letter for Fbxed Term Contract 

" Your emplbyment s subject to completing our onboardng process, which requres you to: 

a. Compete on the Randstad portal: 

Randstad House, 

Empbyee profle form 

b. Uplbad proofs of your documents: 

Statutory Nominatlon forms ke ESIC, PF, Medicbim etc. 

Government mandated ID proof: Aadhar Card and PAN 

Yours truy, 

Reglstered Office: 

Staffing |Search & Selection | HR solutions | inhouse Sertes 

" The emplbyment opportunty envisaged under this provsbnal offer etter s subject to successful 
Background Verfication and other necessary checks. During the course of your Background Verfkaton, 
fks found that any informaton/document provided by you is fase, fabricated, and/or incorrect or you fal to report on the specfied date(s), in such crcumstances, any offer made to you and/or your appointment shal automaticaly stand revoked. 

Please note that this s ony a provisonal offer of empbyment for a fked term and is not to be construed as an appointment letter, A detaled appontment letter woud be ssued to you once you fufil our empbyment terms and condtions & upon confrmation of joining duty by the manager. 
The next step s for you to bg nto Randstad Drect, our empbyee portal to accept this offer. 

r randstad 

to bgn. A User guide s aso avalabe to hep you complete formalties on/before your DOJ. 

Please get n touch wth us for any queries. 

Wishing you the very best! 

Randstad India Prvate Ltd 

Address Proof (Any one): Voters ID, Passport, Driving License, Ration Card etc. 
Copy of both Educational certficates & Previous empbyment documents. 
Bank Detas for Salbry processing: Copy of canceled cheque. 

You wil soon receive an emal and SMS on your regstered number wth a lnk to the onine portal and your OTP 

For Randstad Inda Pvt Ltd. 

Date :30/10/2023 

Authorzed Slgnatory 
Balakrishnan S 
Head- HRSSC 

Od No. S & SA, New No. 9, Pycrofts Garden Road, Nungambakkam, Chennal 600 006. 
P +91 (0) 44 66227000 F +91 (0) 44 66227474 www.randstad.n 
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Annexure I: Salary Breakup 

Component 

Basic 

House Rent Allowance 

Statutory Bonus 

Deputation Allowance 

Gross Salary 
Employer's Contribution to EPF 

Insurance 

EDLI 

PFADMIN 

CTC (Cost to the company) 

Employee's Contribution to EPF 

Total Deduction 

Randstad House, 

Net-Take Home 

For Randstad India Pvt Ltd. 

Authorzed Signatory 
Baakrishnan S 

Head HRSSC 

Registered Office : 
Randstad Inda Prvate Ltd 

Monthly. 

17,000.00 

Od No.58 5A, New No. 9, Pycrofts Garden Road, 
Nungambakkam, Chennai 600 006. 

7,650.00 

P +91 (0) 44 66227000 F +91 (0) 44 66227474 
www.randstad.n 

1,416.00 

6,159.00 

2,040.00 

575.00 

75.00 

* Income tax, Professional tax and LWF as appicable wil be deducted. 

85.00 

2,040.00 

32,225.00386,700.00 

2,040.00 

30,185.00 

stafing|Search & Selection | HR Solutions | Inhouse Services 

Yearly 

r randstad 

204,000.00 

91,800.00 

16,992.00 

73,908.00 

24,480.00 

35,000.00420,000.00 

In addition to above you are eligble for Joining Bonus: 15K subjective to completion of 1-year completion of 

the contract 

6,900.00 

900.00 

"Al the taxes wil be deducted as appkable by aw.Your saary is strictly confidential. 

1,020.00 

24,480.00 

24,480.00 

362,220.00 
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18th July 2023 

Ms. Runmi Khanra 
Tarakeshwar 
W.B. 712401 

Dear Ms. Khanra, 

Designation: 
Department: 
Location: 
Remuneration: 

This has reference to our discussions with you. We are pleased to appoint you on a FIXED TERM FULL TIME CONTRACT in our organization under the following terms & conditions. DESIGNATION AND PLACEMENT: 

PERIOD OF CONTRACT: 

NSHMI 

PAYMENT AND EXPENSES: 

LEAVES: 

Celebratng. 

INSPIRE 
KNOWLEDGE INNOVATE 

CAMPUS EXCEL 

Faculty 

years 

DOCSE -273 
Durgapur 

The Contractual Agreement is effective from 1# August, 2023 till 31st January, 2024 and your services would automatically be terminated after close of business hours 31* January, 2024 unless extended otherwise on mutually agreed terms & conditions. 

Rs. 21,200/- P.M. 

In consideration of your services, the organization shall pay you a Gross Salary of Rs. 21,200/- (Twenty-One Thousand Two Hundred only) per month, inclusive of all taxes. All amounts will be paid subject to deduction of income tax at source at the applicable rates as per the Income Tax Act. The company will not be liable for any other taxes, levies. duties or charges payable by you in respect of the services. 

You would be eligible for 2 days of Leaves in the contract period. 2 (Days) of leaves will be credited towards your leave balance every month. All leaves applied for need to he approved by the Portal/Functional Head before it is recorded as leave. Duly approved Leave Applications must reach HR Department within three days of re-joining after leave. In case 
approval is not received within three days of re-joining, the entire period of leave availed wOuld be marked as absent. It is therefore recommended that all leaves be pre-approved by the Porta/Functional Head, before a contractual team member proceeds ona leave. Leaves c£nnot he claimed as a matter of right and the organization reserves its right to refuse, revoke r Curtail leaves as exigencies of the organization's work may require. All intervenin b 
within a leave period shall be counted as a leave. Holidays prefixing or suffixing a leava 

NSHM Knowledge Campus, Durgapur - Group of Institutione 
A Division of NSHM Academy 

Arrah, Shibtala via Muchipara | Durgapur | West Bengal | India | Pin' 713 212 | Phone & Facsimile: 91 343 253 3813 /14 contactus@nshm.com | www.nshm.com 

shall not be counted as leave for contractual employees. 
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WORK TIMINGS: 

1o0r woTk tinings nay vary as per your work requirement and would he decided by the 
managenent. You are required to abide by the work tirnings and workdays applicabie to you. 
However, there may be certain work exigcncies that may roquire of you to stay beyino 
stipulated work hours. 

TERMINATION OF THE CONTRACT: 

Without prejudice of its rights and remedies, whether arising hereunder or at law, either PaY (You or NSHM Knowledge Campus) shall have the right to terrminate this Agreernent after 
giving one-month prior written notice or payment of one-month consolidated salarY in lieu thereof. 

cONSEQUENCES OF TERMINATION: 

The obligations of the parties herein under the Agreement, their indemnities and confidentiality shall survive the expiration or earlier termination of this Agreement. 
CONFIDENTIALITY: 

All comnmercial and other information, whether written, oral or in any other form which you come across during the term of this agreement or which is furnished to you by the company o its employees, representatives or agents, shall be considered confidential by you and you shall take all necessary precautions, acceptable to the company, to keep the confidential information 
secret and confidential. 

You will also agree, that you shall not, without the company's prior consent, disclose or allow to be disclosed such confidential information to any one, except to such extent as may be necessary for the performance of your obligations under this Agreement. 
CODE OF CONDUCT: 

You are not authorized to represent the Organization at any public forums, press meetings/conferences or publish articles in magazines/newspapers unless otherwise authorized 
by the Centre Director or other person as the Management may authorize from time to time. Any views expressed in your personal capacity will be treated as your own and not that of the 
Organization. The Organization will not be responsible or liable for any claims that may arise 
out of such views. 

You will be bound by the rules and regulations as declared by the Management hereafter, from 
time to time, in relation to conduct, discipline, medical fitness, leave, holidays and all 
matters relating to terms and conditions of service, organization's confidentiality and general 
code of conduct. 

You will abide by all statutory and regulatory laws at all times and violation of any of these wil 
attract immediate termination of employment. 

SL. No. 1009



Name: Ms. Rumi Khanra 
Location: Durgapur 

Basic Salary 
Non - Cumulative Pay 
Gross-Salary Per Month: 

Yours sincerely, 
For and on behalf of 

NSHM Knowledge Campus 

ANNEXURE - I 

cOMPENSATION STRUCTURE 

Designation: Faculty 
Emp Type: Contractual 

Head- Human Relations & Training Development 

15,200 
6000 

21,200 

Confirmed and Accepted by: 

SL. No. 1009



EPHICACY 

Shyamsundar Karmakar 

VILL+ P.O - Deshra, 
P.S - Kotulpur, 
Bankura, West Bengal - 722141 

Dear Shyamsundar Karmakar, 

Congratulations! 

terms and conditions: 

Designation 

We are pleased to extend the offer of employment on behalf of Ephicacy Lifescience Analytics Private 
Lid (hereinafter referred to as "Ephicacy" or the "Company" as the context may require), on the following 

Organization 
Level 

Base Location 

Reporting 
Manager 

Date of Joining 

Remuneration 

Probation Period 

karmakar 

: EI 

Sub: Employment Contract 

Statistical Programmer 

: Bangalore 

EPL-HR-EAc-SOPI V6.1 

: 16/06/2023 

08/06/2023 

Lakshmi Mantha - Director - Biostatistics & Programming 

Your Annual Gross Salary is INR 3,00,000/- per annum. 
Please refer Annexure- 1 for the detailed salary components. 

Offer Letter 

Your individual remuneration is a matter purely between yourself and the 
company. This has been arrived based on your job, skill specific background 
and professional merit. We expect you to maintain this information and any 
changes made therein from time to time as personal and confidential. 

You shall be on probation for a period of six (6) months from the date of 
joining. Your employment is subject to confirmation by Ephicacy at the end 
of probation, based on your performance during the probation period. 
Your employment shall be confirmed upon successtul completion of 
probation period at Ephicacy's sole discretion only. 

Page I of8 

Notice period during probation: One week notice period if required to be 
given by the employee and Ephicacy. 

shyamsundar 

EPL-HR-EAc-SOPI-TP6 

SL. No. 1010



EPHICACY 

Other Benefits 

Increment 
Promotions 

Termination/ 
Notice Period 

Conflict 
Interests 

karmakar 

: You will be eligible for the following: 

On successful confirmation of probation, the below mentioned clauses wil 
be applicable. 

Leave and holidays as per the applicable company policy 

EPL-HR-EAc-SOPI V6.1 

Offer Letter 

Perquisites, if any, as applicable to your category of employees and/ or 
based on functional requirements as determined by the company 
Insurance Coverage: Medical Insurance, Accident Policy and Term Life 
Insurance policy as per the applicable company policy 

and : Your growth and increase in salary will depend solely on your performance 

and contribution to the Company. Salary increases are ordinarily given on 
an annual basis. 

PHI 

: We hope your association with us will be a very long one. However, this 
association may be terminated by cither party by giving 
2 months from cither side, if you are not assigned to a customer project. 
3 months from either side, if you are assigned to a customer project, as 
applicable. 

However, in the event of willful neglect of your duties, breach of trust, gross 
indiscipline, any other serious dereliction of duties or other misconduct that 
may be prejudicial to the interests of the company, the company has the 
discretion to terminate your services forthwith or with such notice as it 
deems fit and without any notice pay whatsoever. 

Unauthorized absence or absence without permission from duty for a 
continuous period of S working days shall result in the loss of your 
employment. In such case, the Company shall be entitled to terminate your 
employment forthwith. 

of : You are required to engage yourself exclusively in the work assigned by 
Ephicacy and shall not undertake any independent or individual assignments 
(whether the same is part time or full time, in an advisory capacity or 
otherwise) directly or indirectly, with or without compensation, without the 
express written conscnt of the Ephicacy Management. The consent may be 
given subject to any terms and conditions that the company may think fit and 
may be withdrawn at the discretion of the Company. You shall not use 
Ephicacy property or information, or your position with Ephicacy, for 
improper personal gain. As an employee working with the customer, you 
shall maintain a professional relationship with the customer manager/other 

Page 2 of 8 

shyumsundar 
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Letter EPHICACYT 

Confidentiality 

Intellectual 

Property 
Ownership 

karmakar 

employees and refrain from discussing internal matters of Ephicacy. You 
shall refrain from directly joining a customer/supplier of Ephicacy without a 
cooling period of6 months. The cntire variable pay paid to you in the course 
of your employment with Ephicacy, shall be recovered in case of violation 
of this clausec. 

: Upon reporting to work, you will be required to execute a Non-Disclosure 
Agreement in favour of the Company and/or its customers (the "Non 
Disclosure Agreement"). In the event of breach by you of this confidentiality 
provision and/or the provisions of the Non-Disclosure Agreement, while in 
the services of the Company or thereafter, the Company will be at liberty to 
initiate appropriate legal proceedings against you. 

EPL-HR-EAc-SOPI V6.1 

Offer Letter 

Further you shall not, during the employment, improperly use or disclose 
any proprietary information or trade secrets of any former employer or other 
person or entity and shall not bring onto the premises of Company, its 
affiliates or parent company or utilize for any purpose in connection with 
their respective business, any unpublished document or proprietary 
information belonging to any such employer, person or entity unless 
consented to in writing by such employer, person or entity. 

As an employee you will have access to the confidential information of the 
Company and to the valuable trade and business connections belonging to 
the Company, which are essential to the continued success of the Company. 
The disclosure of any such confidential information or exploitation of such 
trade or business connection than to the benefit of the Company would do 
serious damage, financial and otherwise to its business. Therefore you shall 
not without the prior written consent of the Company during your period of 
employment and for a period of two ycars after the exit, whether alone or 
jointly with, or as principal, partner, agent, director, employee, or as 
consultant, directly or indirectly be engaged in any executive or technical 
capacity in any business concern which shall be in competition with any of 
the businesses carried on by the Company as on the date of exit, for whatever 
reason. 

You hereby agree that any idea, invention, design or discovery, and any 
intellectual property rights arising there from, whether conceived or made by 
you alone or with others, during the employment (whether during the course 
of your normal duties or other duties specifically assigned to you and 
whether during normal working hours or using the facilitics of the Company 
or otherwise) which relate to the business of the Company or not, are the 
property of the Company and you hercby assign any such rights which 
original vest in you to the Company and unconditionally and irrevocably 
waive all moral rights in the same. 

If you conceive or make or are involved in developing any such idea, 
invention, design or discovery and any intellectual property rights arising 
there from, you will immediately disclose all information concerming the 

Page 3 of8 
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EPHICACY 

Company 
Property 

Change 
Personal Data 

Statement 
Facts 

karmakar 

in 

EPL-HR-EAc-SOPI V6.1 

Offer Letter 

same to the Company (but otherwise keep the same confidential) and at the 

Company's request assign (and do everything necessary to assist in the 
assignment of) your intellectual property rights in the same in any 
jurisdiction worldwide to the Company without receiving payment. 

You hereby agree to enter into a detailed intellectual property assignment 
agreement, with Company and/or its customers, when requested by 

Company. 

You are expected to use the Company property including tools, software, 
hardware, laptops, office and other equipment household goods and utensils 
with due care and diligence. You may be liable to compensate Company for 
any loss or damage the Company may incur as a result of damage or 
destruction to the Company property arising out of your negligence or 
misconduct. 

Upon termination of the employment for any reason, you shall immediately 
return to the Company all property, including, but not limited to, laptops, 
documents, papers, rccords, accounts, specifications, catalogues, drawings, 
lists, correspondence, keys, visiting cards, security passes or the like relating 
to the Company's business which is in your possession or under control and 
you must not take copies of the same without the Company's express written 

authority. 

: You will keep us informed of any change in your residential address, your 
civil status, and educational professional qualification. In the event of any 
change in the data or information provided by you at the time of joining the 
company, you will immediately update all such information to the HR 
department using appropriate forms to keep all records updated and accurate 
at all times. Any notice required to be given to you shall be deemed to have 
been duly and properly served if delivered to you personally or sent by 
registered post to you at your address, as recorded with the company. 

of : It must be specifically understood that this offer is made based on your 
proficicncy on the technical /professional skills you have declared to possess 
as per the application, and on the ability to handle any assignment/ job 
independently anywhere in India or overseas. In case, any information 
furmished by you in your application or during the selection process is found 
to be incorrect/false/ misleading, and/or if it is found that you have 
suppressed any material information in respect of your qualification or past 
experience, or your performance is not up to the mark or falls short of the 
minimum standards set by the Company, the Company reserves the right to 
terminate your services anytime without notice or compensation in lieu 
thereof. You covenant that as at the date of joining Company you will not be 
under any obligation, restriction or duty, whether express or implied, to any 
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t the 

er Letter 
EPHICACY, 

Policies 
Practices 

Yours sincerely, 

and: The employment terms contained in this letter are not exhaustive and are 
subject to company policies. You agree to abide by all the Company rules, 
regulations, instructions, policies, practices and procedures that the 
Company may amend/abrogate/modify/ rescind from time to time and to 
indemnify the Company for any loss suffered as a consequence of a breach 
by you of the Company's rules, regulations, instructions, policies, practices 
and procedures. 

Charumathi V 

karmakar 

third party which might or will adversely affect your ability to enter into this 
employment or which might or will prevent or restrict you wholly or in part, 
from performing the duties herein. 

This employment is conditional upon you having obtained and maintaining 
on a continuing basis the appropriate work permit and/or similar entitlements 
to carry out your duties as an employee. 

EPL-HR-EAc-SOP V6.1 

Offer Letter 

We hope that our association will be a long, fruitful and mutually satis factory one. 

Under normal circumstances, Ephicacy works for 5 days a week. However, 
you will be expected to work for 6 days a week, if the customer(s) requires. 
You will be compensated at a pre-communicated rate when you work beyond 
normal working days. 

All Company policies are available on the Company Intranet. You are 
advised and instructed to go through these policies and strictly adhere to 
them. 

For Ephicacy Lifescience Analytics Private Ltd. 

Violation, noncompliance or breach of any of the Company policics and 
regulations shall be considered as serious misconduct and dereliction of duty, 
which can call for immediate termination of employment. 

Your employment terms may be specifically enforced legally, if required. In 
this connection, any of the provisions of this agreement are declared or 
found to be void or unenforceable due to any reason whatsoever, the 
remaining provision of this agreement shall continue in full force and effect. 

Page S of8 
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EPHICACY 

Authorized Signatory 

Declaration: 

I acknowledge that I have carefully read and fully understand and accept all the contents of this 
employment contract and that I am voluntarily entering into this employment. I understand that 
I am required to sign this employment contract as a condition of my employment. 

My joining date will be: 16/06/2023 

Signature of Employee: shyamsundar karmakar 

Date : 08/06/2023 

Enclosures : 

Annexure I: Salary Stack up Sheet 

karmakar 
EPL-HR-EAc-SOPI V6.1 

Offer Letter 

Page 6 of8 
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ffer Lette 
tter EPHICACY 

Fixed Salary (A) 

Components 

Basic 

HRA 

Bonus 

Flexible Pay Benefits 

PF - Employer Contribution 

Total (A) 

Additional Benefits (B) 

Components with detailed descriptions as below 

Gratuity @4.81% of basic (As per the norms of Gratuity Act 
1952) 

Internet Reimbursement (upto) 
Reimbursement 
annually) 

Annexure I: Salary Stack up Sheet 

Total (B) 

Total CTC (A+B) 

Insurance Premium/per year*** (upto) (As per the Annual 
Insurance Policy (for enrolment up to six members including 
self) 

1600/month (Monthly 
can be clubbed together and submitted 

karmakar 
EPL-HR-EAc-SOPI V6.1 

Ycarly 

1,20,000 

48,000 

50,400 

Page 7 of8 

60,000 

21,600 

3,00,000 

5,772 

19,200 

50,000 

|Benefits - Description of Components ** (Applicable on confirmation of services) 

Work From Home Reimbursement * 

74,972 

3,74,972 

Skill Development- Reimbursement Annual Reimbursement of upto Rs. S0,000 as per L&D 
policy 

Offer Letter 

One Time Reimbursement upto Rs. 40,000/-subject to 
submission of bills within 3 months of confirmation 

Your total CTC is subject to regulatory deductions as applicable. (eg: TDS, Professional Tax, PF). It 
may be noted that your actual take home will depend on the tax planning done by you. 

shyamsundar 
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To 

Xeviers Koner 

(Code: CANS94383) 

We are pleased to offer you empbyment in our organzation at Randstad Inda Pvt. Ltd as Analyst. Your 

services are beng deputed to Merck Specialities Pvt Ltd at BANGALORE based on the folbwng terms and 

condtions: 

" Your empbyment wil be vakd from 04/12/2023 To 03/12/2024, unless and unti t s specficaly 

extendedin wrting by Randstad India Pvt Ltd. 

" Your Sabry CTC wil be INR 420,000.00 per Annum (as per Annex ure 1) and wi be pad out basis your 

actual joining date. 

a. Compete on the Randstad portal: 

Provisional Offer Letter for Fbxed Term Contract 

" Your empbyment is subject to completing our onboarding process, which requires you to : 

b. Uplbad proofs of your documents: 

Empbyee profle form 
Statutory Nomination forms ke ESIC, PF, Medichm etc. 

Yours truy, 

Government mandated ID proof: Aadhar Card and PAN 

" The empbyment opportunty envisaged under this provisional offer etter is subject to successful 
Background Verfication and other necessary checks. Durng the course of your Background Verfication, 

fts found that any information/document provided by you is fase, fabricated, and/or incorrect or you 
fal to report on the specfied date(s), in such crcumstances, any offer made to you and/or your 

appointment shal automaticaly stand revoked. 

Please note that this is ony a provsional offer of empbyment for a fxed term ands not to be construed as an 

appointment letter. A detaled appointment letter would be ssued to yoU once you fulfil our emplbyment terms 

and condtions & upon confrmation of joining duty by the manager. 

The next step is for you to lbg into Randstad Drect, our empbyee portal to accept this offer. 

Pease get in touch wth us for any queries. 

r randstad 
Stating lSearch & Selection | HR Solutions inhoue Services 

You wil soon receve an emai and SMS on your registered number wth a lnk to the online portal and your OTP 

Wshing you the very best! 

Regstered Office : 

Randstad House, 

Address Proof (Any one): Voters ID, Passport, Drving License, Ration Card etc. 

Copy of both Educational certficates & Previous empbyment documents. 

Bank Detals for Saary processing: Copy of canceled cheque. 

to bgin. A User guide s abo avalable to heb you complete formalties on/before your DOJ. 

Baakrishnan S 

Head-HRSSC 

Randstad India Prvate Ltd 

Date :30/10/2023 

For Randstad India Pvt Ltd. 

Authorized Signatory 

OB No. 5& 5A, New No. 9, Pycrofts Garden Road, 
Nungambakkam, Chennal 600 006. 

P +91 (0) 44 66227000 F +91 (0) 44 66227474 
www.randstad.n 
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Annexure I: Salary Breakup 

mponent 
Basic 

House Rent Allowance 

Statutory Bonus 

Deputation Allowance 

Gross Salary 

Employer's Contribution to EPF 

Insurance 

EDLI 

PFADMIN 

GTC (COst to the company) 

Employee's Contribution to EPF 

Total Deduction 

Net Tàke Home 

For Randstad India Pvt Ltd. 

Authorzed Signatory 
Balakrishnan S 

Head - HRSSC 

Registered Offlce: 
Randstad India Prvate Ltd 
Randstad House. 

Monthly: 1Yearly 

17,000.00 

Ob No. 58 5A, New No. 9, Pycrofts Garden Road, 
Nungambakkam, Chennai 600 006. 

7,650.00 

P +91 (0) 44 66227000 F +91 (0) 44 66227474 

www.randstad.n 

1,416.00 

6,159.00 

32,225.00 

2,040.00 

575.00 

75.00 

* Income tax, Professional tax and LWF as applcable wil be deducted. 

85.00 

35,000.00 

2,040.00 

2,040.00 

30,185.00 

Staffing | Search & Selection | HR 5olutions | Inhouse Services 

204,000.00 

91,800.00 

16,992.00 

73,908.00 

386,700.00. 

24,480.00 

6,900.00 

In additon,to above you are eligible for Joining Bonus: 15K subjective to completion of 1-year completion of 

the contract 

900.00 

* Al the taxes wil be deducted as appicable by aw.Your saary is strictly confidential. 

1,020.00 

420,000.00 
24,480.00 

24,480.00 

362,220.00 

r randstad 
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Rafib Ghosh 
Chief People Oficer 

15-May-2024 

Ms Srimoyee Nath 
North 24 Parganas, West Bengal 

Dear Srimoyee, 

Welcome to Azim Premj Foundation ! 

We thank you for your interest to join Azim Premji Foundation (hereinafter referred to as the "Foundation). 

Your terms of appointment is as below : 

APPOINTMENT 

a) We are ple We 

(Ambi 

OTHER TERMS 

C. 

Oto mae you an oter af appointment as "Associate Resource Person" based in 
part of Azim Premji Foundation for Development. 

our expected date of joining will be 01-Aug-2024. 

b) You will be on probation for a period of one year from the date of appointment and will be confimed 
upon satisfactory performance during the period of probation. 

of 

a. You will be eligible for the folowing benefits: 

i. Leave and holidays 

. Participation in Provident Fund Scheme 

iv. Gratuity 

I, Participation in the Foundation Medical Assistance Program 

Azim Premji 
Foundation 

v. Insurance-Medical, Term Lfe & Personal Acrident 

b. You will be re asigned in such capaty as the Foundation may from time to time determine. If such 
re assignment results in transfer to anothe function, program or location, you will be governed by the 
terms and conditions of service applicable to the new assignment. 
In your roe in the Foundation, you will be required to: 

L Effectively, diligenty and to the best of your ability perform all responsibilities to achieve the 
assigned results. This may require working extra hours from time to time. 

Azim Premji Foundation for Development, 134 Doddalannell, Next to Wipro Corporate Office, Sarjapur Road, Bengaluru 560 035 

Phane: 91 80 66144900/01/02 Webste ga, Atimgremitoundation ora CIN - U93000KA200SNPLO51792 
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h 

ii. Undertake travel on Foundation work for which you will be reimbursed travel expenses as per t 
Travel policy of the Foundation, 

k 

i. Understand the scope and intent of all our policies and comply with them, as they form an integral 
part of the terms of your employment with Foundation. 

iv. The POSH policy is enclosed in Annexure 2. Its' purpose is to provide a safe, secure and enabling 
environment for all our members. You are epected to adhere to al aspects of this policy and ensure 
that yoU tall members with dignity and respect 

Azim 

V. Disclose and assign to Azim Premji Foundation as its excusive property, all developments, 
developed or conceived by you soleBy or jointly with others during the course of your employment 

vi. Not engage in activities that have or wil have an adverse impat on the reputation, image or working 
of Azim Premji Foundation, whether directhy or indirectly. 

Your retirement age is 60 years. 

This contract of employment is terminable, without giving reasons, by either party by giving one month 
notice. Azim Premji Foundation reserves the right to pay or recover salary in lieu of notice period. 
Further, the Foundation may at its disaetion reieve you from such date as it may deem fit even prior 
to the expiry of the nobce period. In case d breach of integrity or unacceptable performance or 
misconducd, the Foundation reseves the right to terminate this agreement without any notice and 
without notice pay in lieu. 

Your employment tems may be specifically enforced legally, if required. If any of the provisions of this 
Agreement are decdared or found to be void or unenforceable due to any reason whatsoever, the 
remaining provisions of this Agreement shall continue to be in full force and effect. 

Please note that you are required to inform us if there are any other agreements, oral or written, which 
you have entered into and which may relate to or affect your commitments under this Agreement. 

Conficts of Interest: 

i. You are required to engage yourself excdusively in the work assigned by the Foundation and shall not 
take up any independent or individual assignments (whether the same is part time or full time, in an 
advisory capacity or othewise) directly or indirecty express written consent 
your Funtion and the C f People Officer. 

the 

ii You shall ensure that you shall not, directy or indirectly, engage in any activity or have any interest 
in, or perform any services for any person who is involved in activities, whidh are or shall be in conflict 
with the interests of the Foundation. 

I. We at Azim Premji Foundation are committed to 'Integrity' in all aspects of our functioning. We trust 
that you have not provided us with any false declaration or wiltfuly suppressed any material information. 

j. You shall immediately bring to the notice, in wrting, of your immediate supervisor or of the Chief People 
Oficer, any matter or situation or inident that may arise that could potentially result, or has resulted, 
in violation of the Polijes of the Foundation or of this letter. 

Upon separation you will immediately give up to the Foundation all correspondence, specifications, 
books, documents, literature, drawings, effects, records etc. belonging to the Foundation or relating to 
its functioning and shall not make or retain any copies of these items. Your ful and final settlement 
will be subject to compliance with the content of this dause. 

Azim Premji Foundation for Development, 134 Doddalkannelli, Next to Wipro Corpoate Office, Sarjapur Road, Bengaluru 560 035 

Phone: 91 80 66144900/01/02 Website: www.aimoemitoundation.ora CIN - U93000KA2009NPLOS1792 
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Your offer of appointment is sutbject to suTessful completion of your current Post Graduation/Masters 
and Self-declaration of medical fitness. Please provide your certificates within 3 manths of your joining. 

m. By arepting this offer letter, you agree to terms and conditions mentioned in this letter. You also 
authorize Azim Premji Foundation and / or its designated agency(ies) to conduct document and 
background verification and understand that if any information furnished by you is found to be false, 
you could be denied employment / be terminated. 

Please log into the candidate portal to confirm your acreptance of these terms of appointment. 

Yours sincerely, 

Azim Premji 
Foundation 

Rajib Ghosh 

Encl: Anneure 1: Salary Structure 
Annexure 2: POSH Policy 

Azim Premji Foundation for Development, 134 Doddakannell, Next to Wipro Corporate Office, Sarjapur Road, Bengaluru 560 035 

Phane: 91 80 6614490o/01,02 Website: wmw Aimgeifoundation.orn CIN�U93000KA2009NPLO51792 
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Policy on Prevention of Seual Harassment (PoSH) 

Azim Premi Foundation is committed to provoe a so ondct (otvsical. verbal, or non-verbal) 
work environment for all its 

menbe an oferse and unsafe workplace for any member. While the law is applicable 

only to women, our policy is applicable to al members of the Foundation. 
The Committee for the Prevention of Seual Harassment (PoSH) has been set up to help promote gender 

senstvity and to act whenever a case of sexual harassment is reported - there is a strong, senstive, and 
Confidential redressal process in accordance with the law. 

Some eKamples of Sexual Harassment 
Comments about people's bodies or dothes 
Sexist cartoons, jokes, and songs 
Obscene phone callsor texts 
Inappropriate messages, emails and gifts 

ERP. 

Repeated sexual invitations despite earlier refusas 

Inappropriate touching or hugging 

fvu wsh to share any concerns, ask any questors, or he d Tomaen orn inon loining. 
omplaint, 

Wu any tion Senal Harassment can be acCessed on the People Policy section of the complete policy 

Azim Premji 

eel 

Phone: 91 80 66144900oyo2 Webste: woaw, azimgremjfaundation.arg CIN - U93000KA2009NPLOS 1792 

in touch 

Aim PremjjFundation for Development, 134 Doddalkannel, Next to Wipro Corparate Office, Sarjapur Road, Bengaluru S60 035 
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The University of Burdwan 
Dr Rajarshi Ghosh 
Associate Professor & Head 

 

 

    Department of Chemistry 
    Burdwan 713 104, India 
    Tel: +91-342-2533913 (ext. 424) 
    Fax: +91-342-2530452 
    E. mail: hod@chem.buruniv.ac.in 

          Date: 04-11-2024 
 

To Whom It May Concern 

This is to certify that the following candidate was the former 

student of this department with the following details: 

Sl. 

No. 

Name of the 

candidates 

Year of 

MSc 

passing 

Year of joining 

the Azim Premji 

Foundation 

Post 

1 Srimoyee Nath 2024 2024 Associate Resource 

Person 

 

 

 

(Rajarshi Ghosh) 
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F. No. PERS.2-7 / SRD-2022 / NVSISHRI / Estt. I / \L,V{ Dated: 05.06.2024

To

Ms.Hasiba Khatun,
D/o S.K. Sawkat Ali
Hiranyabhati, Dhaniakhali, Hooghly,
West Bengal, P1n-7 12302
Roll No. 220132903 130 141
Mob. No. : 97 32323182 I 629555965 1

Email Id:hasiba-khatun 1 992@.smai1. com

Sub: Appointment to the post of PGT-Physics in Navodaya Vidyalaya Samiti on
direct recnritment basis under Special Recruitment Drive-2022-23 for
JMIs of North Eastern Region (selected Category-UR|-Reg.

Sir / Madam,

With reference to your candidature for the above post in Navodaya Vidyalaya
Samiti, you are hereby offered a post of PGT-Physics on temporar5r basis in
NAVODAYA VIDYALAYA SAMITI (NVS) on the following terms and conditions:-

The scale of pay attached to the post of PtGT-Physics is in Level I (Rs.476OO-
1511OO) in the Pay Matrix. Your initial pay in this scale will be fixed as per
Govt. of India Rules. You will also be eligible for the usual allowances
admissible under the rules and orders of the organization in force from time to
time.

You will be initially on probation for a period of two years from the date of
appointment extendable at the discretion of the Competent Authority. You will
also have to undergo such training prograrnme and other courses, as Samiti
may prescribe, during the period of your probation. Successfui completion of
your probation is subject to the successful completion of 'aforesaid training
prograrnme/courses. Failure to complete the period of probation to the
satisfaction of the Competent Authority or being found unsuitable for the post
during probation period will render you liable to be discharged from service
anytime without any notice and assigning any reasons thereto.

Your appointment wiil be subject to your being medically found lit by the
Civil Surgeon for appointment to the aforesaid post. This offer of
appointment will be automatical.ly treated as cancelled, if you are not found
medically fit. You are, therefore, required to produce your medical certificate of
fitness from the Civil Surgeon at the time of joining. Medical certilicate from
any other authority will not be accepted.
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4 This appointment is subject to satisfactory report on verification of yourcharacter and antecedentJ by the District naagi"t'ate of the district you belongto' In case of any adverse report, your servi". *iit be terminated immediately.

on appointment, y.9u will be required to take an oath of allegiance to theconstitution of India and make a solemn affirmation to that effect in theenclosed form.

The appointment will be further qlrbject to the submission of a maritaldeclaration in the form enclosed and in ttre 
"rr.r.i 

of your having more thanone spouse living, the appointment witt !9 subject to your being exemptedfrom the enforcement of a requirement in this ,.gla.
Jawahar Navodaya vidyalayas being fully residential institutions, the teachersare required to 

"1"y 
i, the Vidyalaya campus. In addition to normal teachingduties, the teachers are required to perform additional ..*po.r"iUilitiesattached with residential system like House Mastership, remedial andsupervisory studies, organization of co-curricular activities, escorting ofstudents on migration and in genera-l looking after students, welfare. Duringthe period of probation your performance in all these areas would a,Iso beassessed in addition to teaching ability to determine your suitability for thejob. 

,

There will be Zeto Toler,alce P.olicv in so far as sexual abuse of students by
employees is concerned. Any violation of this policy shall be dealt *itt, i, tfr"strictest possible manner. Apart from it, you will rrruirrt.in a vigilant ouflookand convey your apprehension or knowledge of sexual abuse of Jny student, if
an-y, b51 anybody tq the appropriate authority in the NVS at the earliest. you
will be liable to sign a document describing the policies and procedures of the
school to demonstrate understanding and-agreement ,.grrdirrg your code of
Conduct as a teacher at the time ofjoining.,

You will not be entitled for any travelling allowances for joining the place of
your posting.

If the candidate is a woman, she should certify that she is not in the family
way at tlee time of acceptance of appointment. If, however, she is pregnant of
twelve weeks or more at the time of acceptance of appointment as a iesult of
medical test, she will be declared temporarily unfrt; the offer would be treated
as withdrawn for the present and would be kept in abeyance until her
confinement is over. She would be medically re-examined and if declared fit six
weeks after the date of delivery, her appointment would be renewed subject to
production of medical fitness certificate from CMO. She should indicate the
expected date of her delivery. In case the candidate fails to comply with these
instructions, her candidature would not be considered urr-d 

- 
t o further

con'espondence would be entertained in tJris regard from her. On production
of medical fitness certilicate, she would be appointed to the same post.

You shall declare your home town within a period of six monti.s of your joining
the duty in Navodaya Vidyalaya Samiti.

NVS prima facie follows Govt. of India rules in vogue mutatis mutandis on
service matters.

5.

6.
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13. The appointment carries the liability to serve i, any part of India.

14. Other conditions of the service will be governed by the relevant rules and
orders in force from time to time in the Samiti.

15. You shall have to produce the following certificates in original along-with
attested copies thereof to the Principal of the Vidyalaya conceined at the time
ofjoining:-

(i) certificate of Educational qualification (Attested copies).
(ii) Secondary School /SSL Certificate issued by the Board indicating your

date of birth (attested copy).

(iiil Discharge Certificates/Relieving orders (in original), from previous
employer, if any. The relieving order should clearly indicate whether the
carrdidate has been relieved after acceptance of his resignation.
NAVODAYA VIDYALAYA SAMITI will not communicate regarding
retention of lien of the candidate either with the candidate or parent
organization.

(i") Scheduled caste/Scheduled Tribe Certfficate/OBC/EWS Certificate if
applicable (in original to be produced for Verification).

.OBC candidates must submit requisite certificate in the revised
prescribed format enclosed herewith in accordance with the Gorft. of
India, Ministry of Personnel, Pubtic Grierrancee . & pensions,
Department of Personnel & Training OM No. 860,3161212019-
Estt.(Res.f Dated 3O.O5.2O14 from the District Magisttatel Deput5r
Commissidner clearly indicating there in the Resolution No. and
date of Ministry of Soclal Justice & Empowerment by which the
caste/ community of the candidate has been included in the central
list of OBCs and also the candidate does not belong to the
persons/sections (creamy layerf mentioned in column 3 of the
schedule to Govt. of India. Non-submission of OBC certilicate in the
aforesaid manner shall be treated as automatic withdrawal of offer
of appointment.

(") EWS certificate, if applicable. EWS candidate must submit tJre requisite
certificate in prescribed format.

(vi) Medical cerfficate of fitness from the Civil Surgeon (copy enclosed and to
be produced at the time joining).

(vii) Oath of Allegiance.

(viii) Marital Declaration.

(ix) Details of family.

(x) Attestation form in triplicate. (Copies enclosed and to be submitted at the
time of joining).

(xi) Valid Id proof (Aadhaar Card/Driving License / PAN Card, etc.)

16. If any declaration given or information furnished by you proves to be false or if
you are found to have wilfully suppressed any material information, you will
te iiable to be removed from services besides such other action as Samiti may

deem necessa{/
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No request for change of place of posting will be entertained under anycircumstances. If any such request is made, it wil1be presumed that he/she isnot interested in joining and offer of appointment shall stand witharawn
automatically.

!n your joining in NVS, you will be mandatorily covered by the New pension
scheme. However, if you are already an NVS employee then your case will be
covered by the existing NVS policies/instructionsln trri*..g"ra.

You shall have to complete one mandatory tenure in the North East Region.

In case you accept the offer on the terms and conditions contained in this letter,you should report for joining to the Principal, Jawahar Navodaya Vidyalaya,
Unakoti, Tripura on or before 20.06.2024. Thirefore, you are directed to come well
prepared with all the aforementioned documents/certificates, etc. lailing which this
offer of appointment will stand automatically cancelled. Your joining, however, will be
subject to production of medical fitness certificate from Civii Surg[on. No extension
\Mili be granted in joining time under any circumstances arrd no further
correspondence in this regard will be entertained. The complete address of the JNV in
which you are appointed is as under:-

17.

18.

t9

Jawahar Navodaya Vidyalaya, Village - lr/achmara,
Dist-Unokoti, State-Tripura, lNDlA, PIN - 199263

Email Id: .com

Yours faithfully,

Encl: As above

o
(ADITYA

DEPUTY COMMISSIONER
Copy to:-

The Principal, Jawahar Navodaya Vidyalaya, Unakoti, Tripura for information
and with a request to ensure the following:

i. Furnish a copy of joining report of the said candidate on his/her joining in
Vidyalaya immediately on email: nvsroadmn(@gmai1.com. However, before
allowing joining the said candidate, it will be the sole & personal
responsibility of the Principal for verification of the eligibility of the candidate
as per Recruitment Rules dated 3O.L2.2OL9 and advertisement
notification dated 9th- 1 SthJuly, 2022. (Copy enclosedf .

ii. The cut-off date to examine the documents i.e. age, educational qualification,
percentage of marks, subject combination, experience, SC/ ST/ OBC
certificate and other eligibility criteria for the said post is 29.07.2o.22 as
specified in the advertisement dated gth -15th Jdy, 2022. If there is any
discrepancy, the candidate may not be allowed to join and the case may be
referred back to RO for further action.
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1V.

The Police verilication of the candidate has to be done within onemonth of his/her joining by sending the original copy of Attestation form tothe concerned District Superintendent of PJice/ Di'sirict Magistrate or trr.District concerned. .one copy of Attestation i,o* may be retained inVidyalaya duly fi1led in and si ed.

It may also be ensured that at ttre
certificates/document/nominations/ etc.
candidate duly fiIled in and signed.

of joining the following
to be obtained from the

a. Certificates of educational quatification.
b. Format of Acceptance of OffLr of appointment.c. Attestation Form (in Triplicate).
d. Home Town Declaration.
e. Medical certificate duly signed by civil surgeon in prescribed form

along with declaration of the candidate
f. Declaration of Marital Status.
g. caste certificate from concerned state Authority, if applicable.h. Oath of Allegiance to the Constitution.
i. Detaiis of Family particulars.
j. Details of dependent family members.
k. Nomination Form of GISLIS.
1. NPS Registration Form.
m. Undertaking for Protection of Children from Sexual Offence Act 2012.n. Relieving order from the concerned authority in case. of Govt. semi

Govt. Autonomous/Public undertaking employees. -_
o. Certilicate of EWS (Economically Weaker Sections).
p. Principal should obtain an undertaking/aflidavit from the candidate

before allowing him/her to join that no FIR or any court case
(criminal/civil) is registered/pending against him/her. If
statement/information furnished by him/her proves to be false or
found to have wilfully suppressed,"aoy material information, he/she
will be liable to be removed from the services besides such other action
as Samiti may deem fit.

q. Candidates marked "Provisional Eligible" on account of non-
submission of requisite degree are to be treated as eligible after
obtaining an undertaking from the candidate concerned for
submission of degree certificate as & when received, but it should be
ensured that mark sheet(s) of requisite degree course(s) are available
in the folder of the candidate concerned.

time
are

The personal folder of the candidate is enclosed herewith.

DEPUTY
0r.o6 tp?*
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ANARUL HOQUE   (YEAR OF APPOINTMENT: 2024) 
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ANARUL HOQUE: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 

SL. No. 1037



 

ANKITA BHATTACHERJEE (YEAR OF APPOINTMENT: 2024) 
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ANKITA BHATTACHERJEE: PROOF OF EDUCATION (M.A.) IN DEPARTMENT 

OF GEOGRAPHY, THE UNIVERSITY OF BURDWAN 

SL. No. 1038



 

APURBA DAS    (YEAR OF APPOINTMENT: 2024) 

 

 

SL. No. 1039



APURBA DAS: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 
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APURBA PRAMANIK   (YEAR OF APPOINTMENT: 2024) 
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APURBA PRAMANIK: PROOF OF EDUCATION (M.A.)  IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 
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ATREYE BASU    (YEAR OF APPOINTMENT: 2024) 
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ATREYE BASU: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 
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BENOJIR YASMIN   (YEAR OF APPOINTMENT: 2024) 
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BENOJIR YASMIN: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 
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BIKRAM SAHA   (YEAR OF APPOINTMENT: 2024) 
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BIKRAM SAHA: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 
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DIPANKAR RUIDAS   (YEAR OF APPOINTMENT: 2024) 
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DIPANKAR RUIDAS: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN  
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HARSITA MONDAL   (YEAR OF APPOINTMENT: 2024) 
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HARSITA MONDAL: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 

SL. No. 1045



 

JAMIMA AKTARY   (YEAR OF APPOINTMENT: 2024) 
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JAMIMA AKTARY: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 

SL. No. 1046



 

KOUSHIK BHATTACHARYA  (YEAR OF APPOINTMENT: 2024) 
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KOUSHIK BHATTACHARYA: PROOF OF EDUCATION (M.A.) IN DEPARTMENT 

OF GEOGRAPHY, THE UNIVERSITY OF BURDWAN 

 

SL. No. 1047



 

LABONI GHATAK    (YEAR OF APPOINTMENT: 2024) 
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LABONI GHATAK: PROOF OF EDUCATION (M.A.) IN DEPARTMENT OF 

GEOGRAPHY, THE UNIVERSITY OF BURDWAN 
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