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User Manugal for Student's Self Service [Campus Student)

LOG IN:

Stepa:

1. Open the below URL fo access the student self-service porfal:
#ps:/ /a0l fesion,.c er/ql 1254/SelfServices/le,

/login%20Page52109202101 1353.htmi

lates/laqin page21092021011323

2. Login page will be displayed as follows:

The University of Burdwan e Lauds To Emancipation

1. After first fime login user will get following page for changing their default password and they

need to set their own password
2. “Current Password" will be the default password
3. User need fo confirm new password to logininto the student self-service portal

Expired Password

Your password tas been reset by the
adminstrator. Please change your
passwond

|
Current Paszwored 1

CONTROLLER OF EXAMINATIONS—————— &gl |
THE UNIVERSITY OF BURDWAN ey EBSITY OF BURDWAN

BURDW»&N - 713108
3 Copyright @ 2021 Tata Consultancy Services Limited



. | Cs ibN
User Manugl for Student's Self Service (Campus Student)
Elg 2 Chunge password puge
Step 3:

1. Postsuccessiully login the lollowing page will be displayead:

STUDENT PROFILE: | - i e e
. ! Y = 110 ; SRRy Ly B0 8y JALER =)
Step 4:

1. Click on the "My Profile”.
2. User will find the below screen for select the requirad filters,

Step &.1:

1 After click on "My Profile” user will find the below screen where user get o see their Academlc
delails. Personal defalls, Photo & Signature
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User Manual for Student's Self Service [Campus Student]

Elg. 4.1 Profile view. poge

1.  After click on "340 Profile View' user will ind the below screen

LES i | Solf Sarvice My Probiesn View)
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Eig4.2: 360 Profile view page
s . 1 . .
2. By click on "Subjects” user can view enrclled subject details tor respective program
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EXAM & GRADING:

ST

Steps:

1. Click on the "Exam & Grading"
2. User will ind the below screen

O

CONTROLLER OF EXAMINATIONS
THE UNIVERSITY OF BURDWAN

REGI
PHE UNIVERSITY

OF BURDWAN

T
.

F.' 1.1"1]

Copyright @ 2021 Tata Consultancy Services Limited

?tﬁlﬂ‘




EXAM ENROLLMENT
Stepg.1;

1.  After click on "Exam Enroliment”. one new window will open where studen! can able to apply
for esiam enrolment form for upcoming.examinations

{6803  The University of Burdwan Eomsid T iecmme

Eg s Exam enrallment page

2. Again nead to click on “Exam Enrolment” button and user will ind the below tcreen where all
the details [Personal/Subjacts/Fee) of user will reflact

The University of Burdwan e ies e irascipation

Elg st Exam enrgllment form view page
A\
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Fig s.1.3: Exam enrollment form view page

3. Userneeds lo click on "Submit” to submit the exam enrolmeant form
4. After ciicking the same one pop-up will display

« Dncesubmitted the details cannot be changed.
« On dick of 'Procesd bution you will be rediracted to Paymenl Galeway page

Proceed Cancel

Eig sS4 Exgm enroliment form submit page

5. Click on "Proceed” to final submit the form.

MY EXAM RESULT

Steps5.2:
1. After click on "My Exam Resuit", one new window will open where student can able to view
their result
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User Manual for Student's Self Service [Campus Student]

VIEW HALL TICKET

Step 5.3:

I.  After click on "View Hall Ticket", one new window will open where student can able to view

their current exam hall ficket
2, Click one the "Action” button to downlaad of thelr own
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Fig 5.3 Student holl ticket dowluad page
REPORT CARD DOWNLOAD
I. Alter click on "Report Card", one new window will open where student ggn able to view thelr
current exam report card
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User Manyal for Student's Self Service [Campuys Student)

2. Click one the "Action" button to download of thelr own
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1. Click on the "Acodemics”
2. User will find the below screen
Q)
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‘s Self Service [Campus Student]

STUDENT MINOR ELECTIVE SELECTIVE

Step 6.1:

1. After click on "Student Minor Bective Seleclion Viewlt", one new window will open where
student can able to select "Sludent Selection Tab"
2. Click on "Student Selecticn” Tab

-
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Personal Details
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Eig 801 enrollment page

3. After click on “Student Selection" tab, below screen will be available
4. Click on"Apply"
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Flg 6.2 Student Selection page

5. After click on " Apply", below screen will be available
6. Student needs to select 'Purpose” as Minor Elective from drop dwon and click on “Submit"
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User Monudl for Shadent's Jeif Service (Campus Shudent)
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Eg &0.3 Studdent Sefection page
7. After click on "Submit”, below soreen will be avalabie where sludents need 10 salect avalable

subject preference-wise from drop down
8. After select the preferehce clikck on "Submit™
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Eig .04 Student Sefection page

¥. After click on "Submit™, Students will get below screen where all preterence-wise selected
subjects wil ba available

i0. Students can clso change the preferenca 1ill the date form is close by the “Click here to edit
the application™ bution
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User Manuol for § : rvi m Stu

Fig 6.1,3 Student Selection page
7. After click on "Submit". below screen will be available where students need to select available

subjects preference-wise from drop down
8. After select the preference clikck on "Submit"
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Fi 6.4 5t Selecti

9. After click on “Submit", Students will get below screen where all preference-wise selected
subjects will be available

10. Students can also change the preference till the date form is close by the “Click here to edit
the application” button
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Flg 6u1.5 Student Sefection page
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