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Step 1:

1. Open the below URL o access the self-service portal:
hitps://a01 tcsion.com//per/a0) /oub/ 1254/ SelfServices/templates/login_ page?] 1011323

[Leg|n%20Paoe521092021011353.him|
2. Login page will be displayed as follows:

1. After first ime login user will get following page for changing their default password and they
need to set their own password

2. "Current Password" will be the default possword

3. User need to confirm new password to legininto the College delf-service portal

Expired Password

Current Password

.- i . ¢ . Naw Paszwaord

|

1

| Your password has baen reset by the

| administrator. Please change your Canfirm Pew Password
password

Flg 2: Chunge password page
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user Manual for Student's Photo & Signature Upload (Affilated Collage Student)

Step 1:

1. Postsuccesstully login the following page will be displayed:

ICS iaN Seif Service 100 Dushbaard
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1. Click on the "Student”
2. Then “Student Details”

LCs iy Self Service

Toasiing Slall o & Gimling
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Step s:

1. Click on the “Student Details".
2. User nead to search the student details with student registration no of ral no

3, Need toclick on " Search”
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3 After click on “Search” user will find the below details of that particular student
4 Select the "Student Profile”

Bracent Deois
STy Seaan B -
Sarch Lisitrg
Fojsebeet  Shoedams  Ropmwennc et B e st Seaised  Cwed  Gmoent donis e kmiessa  Safm
- :ﬂmmm-h o i | Lo L) i

Ty 110 o |4 BiEniliin Phrauie s £ * 90 W=

. 5 i L — =
fud e Lo sawt Wexst Batemtil | |

L

il i, it gt 4 3 st

5 After click on "Student Profile” user will find the below screen where user get to see their

Academic details, Personal details, Photo & Signature Q
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6 Click on the "Upload image" of photo area .

L betand | Dt Camrgmen.

Eig 5.3: Student profile view page

¢ Click on the area where written "click here fo browse file" and select the address where the
Photo and Signature are present. Then click on the "Upload" button and click on the save button.
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